HARRY GWALA
DISTRICT
MUNICIPALITY

Harry Gwala District Municipuli?«, situated at 40 Main Street Ixopo,
within the Provinee of KwaZulu-Notal, invites applications from
suitably qualified dynamic and moture candidates whose background
and experience match these challenging and exciting positions,

WATER SERVICES DEPARTMENT

DIRECTOR: OPERATIONS AND MAINTENANCE
Salary Grade: {E2) R604 025,54 - R457 228.80 p.a.
{Plus applicable benefits) « Ref No, WAT/F 5/5/4/2/1

Requirements: « Grade 12/Malric * NQF Level 6/7 in Civil Enginesring or
Pr, Eng or Pr, Tech Ené] or relevant qualification * 3 - 5 years’ experience in
Civil Engineering field » A valid driver's license » Computer liferacy.

Key performance areas: * Keep obreast with lechnologicel davelopmants
in the rehabilitalion and maintenance of woter/sewage trectment plants/
reficulation ard storm-water drainage ¢ Analyze ond align requirements
with operating capacity and copability + Evaluate and comment or the
applicability of specific key performance indicalors end measures against
aufcomes detailed in the depariments Business and Sirategic Plans » Present
a cencephual framework of current and fulure inferventions nacassary o
achieve acceplable levels and standards of service delivery fo the Head
(Water Services) for consideration and inclusion into the depariments
short/long term performance and service delivery plans * Analyze trends,
operating reguirements and forward plans to estoblish/determine funding/
expendifure lor the period ¢ Evaluale the seciions performance agoinst
budgat end addressing deviations/variances with appropriate personnel
* Menitor and implement corrective measures lo rectify davialions/acls
controry ta financial reguletions, audit requiremenls and deparimental
procedure * implement Human Resources policies and proceduras io
coniral/regulate workplace conflict and/or institeting corrective measures
and consullation processes te address deviations from slandards + Analyze
statistical information pertaining to stoff atendance/absentesism, overfime,
lost lima dus lo accidents and/or incidents and downtime and proposs
specilic remedial meosures aimed at improving productivity and reduca
personnel related costs * Perform any other duties as delegated by any
Senior Official,

QFFICE OF THE MUNICIPAL MANAGER

SENIOR INTERNAL AUDITOR
{RE-ADVERTISEMENT)

Sa!ury Grade: [D4} R488 131.464 - R487 274.00 p.a.
» |Plus applicable benefits} + Ref No. MM/F 5/5/4/2/1

Requirements: » Geade 12 (Makic] » NGF 6/7 Level in Internaf Auditing/
Auditing/Financiel Accounting or relevant gualificafion » Plus af least
thrae {3} years’ experience in the audiling fie(id which two years” must be
a supervisery experience in the oudilin% field o Professional registration
with the Institute of Inlernal Auditors South Africa {IIASA} will be an cdded
advaninge + A volid driver's licance.

Skills and knowledge: * Interpersonal relation ond commenication skills
+ Computer literacy, project managemen! o Report writing, research,
business process re-engineering, decisivenass and assertivenass, latecal
and ianavative/analytical thinking # Effective problem sclving skills due
lo professionct care * High standards of honesty, objeclivily, diligence &
loyaity ¢ Knowledge of financiol management, prasentation and fecilitation
* Knowledge of application and Interprelalion of legislations, siaff
molivation and dispule resolufion * Geood understanding of GRAP and HA
standards as well os code of ethics, adequate understanding of MFMA,
Fublic Service Regulation Framework ond Risk Management,

Key performance areas * Facililating the assassment of economy, aficiency
and effectiveness of operations within the Municipality * Preparing an
Agdil Plonning Memorandum for off cudit assignmenls for review and
approval by the Director: laternal Auvdit and prepare the Audit Planain

Memorandum * Anclyse the resulls of the overall andlylicel review o
management dela and concluding on the impact of risk and materiality
* Provide input in the allocation of internal cudit stalf based on thair skills
and experience as well s the perceived complexities of the task assigned
* Planning for all the cudits on lﬁe annyal infernal audit plan which includes
documsniing system description, audit programs, werking papers « Identify
risk and cantrols and perform process analysis on the system descriplion
documented * Evalucte test resuls ond recommend corrective measures
* Ensure the effectiveness of the audit team + Anclyse and inlerpret
financicl stataments + Parforming follow-up audits and reviewing folfow-up
audil working papers pre; aredgby audilors # Interpret obiectives of the
unit and execule aclion plans, monitor and raport en effectiva execution
ot those plans.

OFFICE OF THE MUNICIPAL MANAGER

INTERNAL AUDITOR
(RE-ADVERTISEMENT)

Salary Grade: {C5) R297 642.54 ~ R323 737,42 p.a.
{Plus applicable henefits) = Ref No. MM/F 5/5/4/2/2

Requirements: « Grade 12 {Malric) « NGF 8/7 Level in Inlernal Auditing/
Auditing /Financlal Accounting or equivalent relevant qualification » 2
years' experfence in Auditing or Interral Auditing * Professional registration
with the Institute of Internal Audilors Seuth Africa {IASA] will be an added
advantage * A valid driver's licance.

Skilts and knowledge: * lLoteral and inncvative/analytic thinking * High
standard of hanesty, ebieclivity, diligence and loyalty '« Computer literacy
* Intarpersonal relations ond communication ¢ Knowladge af financial
management and report writing * Good understanding of GRAP and I1A
standards as well as Code of ethics, adequate undersianding of MFMA,
and other applicable legislations in local government.

Key performance areas: * Conduct the internal eudii and verifying
compliance according fo coniracts, applicable legislation, generally
acceptoble accounting proctices and audiling standards = Prepare of
financial ond operctional reports, comparing previcus month's rasults/
outcomes to current monihs for submission fo the Hewd of the Deparfment
+ Assist in planning for the audits as per the annual internal audit plan
* Documenting all relevant systems, procedures, operations, transaction,
flows ond aciivilies identified by the oudit plon ¢ Check ond verify
employee identification against source documeniotion, i.a. lefter of
Appointment, pay rate, eic. and ensure colculofions are correct = Source
and searching legisletive requirements and discuss wilh the immediste
surera’or, the structire of the plan and programme * Interact with the
relevan! Depariments to review functional systems and their compliancs
aspects related 1o controls, risks, accounfing procedures and praclices,
performance management and loss control for inclusion in the plar and
programme * Repert on waaknesses on the systems of internal contral and
make recommendations to management » Candugt follow sp oudits on
campleted assignments.

BUDGET AND TREASURY OFFICE

RELIEF CASHIER
(RE-ADVERTISEMENT)

Salary Grade: (82) R134 232,62 - R144 013.32 p.a.
{Plus applicable benefits) » Ref No. BT/F 5/5/4/2/1

Requirements: ¢ Grade |2 {Matric] with accounting as one of the
subjects * One year Cerlificale in Financie! Monagement will be an
added advantage + Computer literacy.

Kay performance areas; ¢+ Communicale with the customer and aftend fo
spacific poyment or sale enquiries and/or provide information on tariffs
for specific sarvices « Collect and count payments fendered by verifying
total paid ageinst the amount due and/or seeking identification, checks
recording and process non-cash payments * lssue receipis reflecting
ﬁoymenl made, change due and the bolence fhrough producing o
ard copy feceipl * Separate denominations and commencing with
conirol counting sequences * Tally amounts and verifying cash talals to
receipls {ssued + Caplure daia relaling to deposits made against ravenue
collecled # Record fransactional details on cheques issued as paymenis
for submission e the supervisor * Yerify cash receipts schedule/reports
ageinst cash or cheque folals with the supervisor including racliﬁlin
devialicns on policy for corract depositing » Altach duplicate receipts ang
deposit slips o schedules and filing the same as per the approved filing
sequence ¢ Access/reirieve information and racerds to facilitate resclution
of relevant enquiries = Ensure that documents are fifled properly.

WATER SERVICES DEPARTMENT

GENERAL ASSISTANT (2 POSTS)

Salary Grade: {A2} R99 988,3T- R108 728.80 p.a.
{Plus applicable benefits] = Ref No, WAT/F 5/5/4/2/2

Requirements: » Grade ¢/Standard 7 * Experience in water services will
be ar added advaniage.

Key performanca areas: + Recaive instructions/guidance from the Plumber
or any cthar Senior Officict and aftend 1o the prepaoration of work sita [e.g.
lacing read signage, loading/offleading equipment, toels, eic.) and/or
astanin slings?ropes and guiding/holding material /equipment during the
|uuding?oﬁ-lauding sequancas * Responsilﬂe for excovation and bockfﬁli‘ng
of trenches fo defined levels using hord held toals le.g. spade picks, eic.]
¢ Clsen and remove blockages, debris and alien vegetation from drainage
systems {manholas, pipes, canals, atc) using hand held loals {a.g. cleaning
rads, spade, elc] * Remave and wash off debris from tools and equipment,
ramoving debris/rubble, cleaning worksites,

Enquiries should he directad to: The Human Resources Office, on tel. {036} 834 5504/8752/8756.

Applications must be submitted with an Application Ferm of Harry Gwala District Municipality which can be found on our website www.harrygwalodm.gov.za
accompanied by a comprehensive curriculum vitae, cerfified copies of educational qualifications and driver's license must be addressed 1o the Municipal Manager
for Attention: Miss N Lungwengwe Execulive Director: Carporate Services, Harry Gwala District Municipality, Private Bag X 501, IXOPOQ, 3278, ta reach us no

later than 15H00, 123, Fkuug2019. 5 Fﬂb}'%q 201

NB: Canvassing with Councillors and Mandgemant will fead fo disqualification, Further eorrespondence will be confined to shordlisted candidatas. f vou have

nat been conlacted within thrse monfhs of the closing date of the advertisement, please accept that your application has been unsuccesshul. No faxed or email

applications will be accepted.

The Council resarves the right nof fo continue with the interviews and appoinimenis thereaf if it feels thal ro suilable candidates could be found.
NB: applicalions thet are submittad without Haery Gwala Districk Municipality application form will not be considerad.

Applicants who previously appliad for the posifions that are being re-odvertised raed lo re<apply os their pravious applications will not be considered.

MRS A.N. DLAMINE: MUNICIPAL MANAGER

WWW.IARCANT0CO MPany.ca.2a A36AZALN

orw ayandsmbings.coza




